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Notice of Request for Qualifications (RFQ) 

Pine Nut Creek Flood Mitigation Feasibility Study 

Douglas County, NV 

Issue Date:  September 12, 2022 

Due Date and Time: October 17, 2022 at 5:00 pm local 

Submittal Location: Electronic (Preferred): 
    Email: jhutchings@douglasnv.us 

Physical (If necessary): 
Douglas County Community Development 

   Attn: Jeremy J. Hutchings, PE County Engineer 
   1594 Esmeralda Avenue 
   PO Box 218 
   Minden, NV 89423 

Questions:  Jeremy J. Hutchings, PE County Engineer 
   Ph: 775.782.9063 
   Email: jhutchings@douglasnv.us 

1. Introduction. 
Notice is hereby given that the Douglas County Community Development Department, hereinafter 
referred to as the “County” is issuing this RFQ to solicit Statement of Qualifications (SOQs) from firms 
qualified to prepare a feasibility study for the Pine Nut Creek Flood Mitigation Project in Douglas 
County, NV.  A preliminary Scope of Work (SOW) is attached as Exhibit A for review by interested 
firms. 

The County invites interested firms to reply to this RFQ by submitting a responsive SOQ documenting 
the qualifications and experience of the firm with similar projects relevant to the SOW.  All SOQs 
must be received by the due date and time at the submittal location specified herein.  Any SOQ 
received after the due date and time assigned will not be considered.  All information regarding the 
content of the specific submittals will remain confidential until a contract is finalized or all submittals 
are rejected. 

2. Selection Process. 
A selection panel will evaluate all responsive SOQs received.  The County will identify the most 
qualified firm based on scoring of the SOQs by the selection panel.  While the award will most likely 
be determined based on the scoring of the SOQs submitted; the top firms may be asked to present 

http://www.douglascountynv.gov/
mailto:jhutchings@douglasnv.us
mailto:jhutchings@douglasnv.us


Request for Qualifications 
Pine Nut Creek Flood Mitigation Feasibility Study 
 

Page 2 of 4 
 

their qualifications to the selection panel to aid in the process.  The County reserves the right to make 
such additional investigations as it deems necessary to establish the competency and financial 
stability of any party submitting a SOQ. 

The firm determined to be best qualified will be invited to enter into negotiations with the County to 
develop a refined scope of services, budget and schedule to perform the professional services 
outlined herein.  Once the negotiations are successfully completed the firm will be required to enter 
into a Contract for Professional Services (PSC) with the County.  A sample PSC is attached as Exhibit B 
for review. 

3. Instructions. 
a. Submittal Format. 

Firms interested in responding to the RFQ may do so by submitting a SOQ in electronic format 
as a pdf to the email address listed under the Submittal Location.  In the event that the pdf file 
is too large to email it may be submitted on a flash drive to the physical address listed under the 
Submittal Location.  The County will not provide any reimbursement for the cost of developing 
or presenting the Statement of Qualifications (SOQ) by the consultant. 

b. Preparation of SOQ and Scoring. 
SOQs shall be limited to the items listed below.  Firms are advised to follow these instructions 
and submit only the requested information.  For the purposes of this RFQ a page will be defined 
as one side of an 8.5” x 11” sheet with a minimum font size of 11.  Prior to submitting a SOQ, it 
is the responsibility of the firm to examine the entire RFQ and seek clarification of any part that 
may not be clear and to satisfy themselves as to the accuracy of all information and responses. 

The SOQs will be scored based on a maximum of 100 points total.  Points will be awarded based 
on the responsive of the consultant to each of the categories, overall experience and 
qualifications to perform the work.  A maximum of 5 points will be allocated to the Cover Letter 
and a maximum of 95 total points will be allocated to the SOQ itself. 

i) Cover Letter (5 Points). 
A cover letter shall be attached to the SOQ expressing the firm’s interest in the project.  
The letter shall be limited to a maximum of two pages (not counting toward the maximum 
page count of the SOQ) and provide a brief overview of the firm’s history and experience; 
identify a single point of contact for all future correspondence; identify any potential 
conflicts of interest either real or perceived, if none then state accordingly; and be signed 
by a member of the firm capable of negotiating and entering into contracts for 
professional services. 

A maximum score of 5 points is available for the cover letter. 

ii) Statement of Qualifications (95 Points). 
The SOQ shall be limited to a maximum of twenty (20) pages and organized into the three 
categories listed below.  The page count includes all pages submitted including cover 
sheet, table of contents, appendices etc. but doe not include the cover letter.  A maximum 
score of 35 points is available for Category (1) and a maximum score of 30 points is 
available for both Category (2) and Category (3) for a total possible score of 95 points for 
the SOQ itself. 
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(1) Project Understanding and Approach (35 Points). 
Demonstrate an understanding of the project scope, the intended approach to 
accomplishing the work within the required timeframe and an overview of the firm’s 
total capabilities and services by providing the following: 

(i) An overview of the firm including its history, office location(s), principals, major 
clients, and total capabilities of the services offered that may include the 
services required to accomplish this project but may also extend to other 
services not specific to the project. 
1. If you are teaming with a sub-consultant, touch on similar information for 

that firm as well. 
(ii) Re-statement of the scope of work as you understand it based upon the 

material provided herein. 
(iii) Description of the approach your firm will take to accomplishing the project. 
(iv) Discussion on the major issues your firm has identified with the project and 

how you may address those issues. 
(v) Description of the firm’s approach to overall project management including, 

keeping to project schedules, quality control and quality assurance of 
deliverables and tracking invoices. 

(vi) A project schedule (Gannt style format) demonstrating completion of the 
deliverables within three months of authorization to proceed. 

(2) Firm’s Project Experience (30 Points). 
Firm experience shall be demonstrated by providing examples of two types of 
projects: successful and unsuccessful.  Typically, firms like to present projects that 
were successfully completed and that is important.  However, not all projects go as 
planned and how a firm handles a project that goes awry provides significant insight 
for the selection panel.  Accordingly, provide the firm’s project experience with both 
successful and unsuccessful projects as follows: 

(i) Successful projects.  Identify at least two discreet projects the firm has 
successfully completed (or been involved with) within the past five years that is 
similar in scope to the SOW described in Exhibit A.  For each project identified, 
provide the following information: 
1. Description of project. 
2. Role of the firm in the project.  Identify if the firm was the prime consultant 

or a sub-consultant. 
3. The project’s original contract budget and schedule. 

(ii) Unsuccessful projects.  Identify at least one project the firm was involved with 
that did not go exactly as planned.  The identified project does not necessarily 
have to be related to the SOW for this project; however, it should demonstrate 
a conflict between the firm and another party and how the firm resolved the 
issue.  A specific project name is not needed in order to keep from disclosing 
possibly sensitive information.  This item is intended to give the selection panel 
an idea of how the firm solves problems when things go awry.  Provide the 
following general information: 
1. Describe the circumstances that caused the project to go awry in general 

terms.  Most importantly, describe what the firm did to resolve the issue.  
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Avoid the use of specific names of people, companies, lawsuits, settlement 
amounts etc. or other sensitive information. 

(3) Personnel Experience and Availability (30 Points). 
Demonstrate the experience and availability of the personnel that will be assigned to 
work on and manager the project by providing the following information: 

(ii) Organizational chart showing the firm’s key personnel and sub-consultants as 
may be appropriate and the respective roles of the team members. 

(iii) Resumé of key personnel and sub-consultants that will work on or manage the 
project. 
1. Registrations, certificates and other formal qualifications.  To be considered 

for award of this project, each firm needs to have at least one key 
personnel to hold a current registration as a Professional Engineer in the 
State of Nevada. 

(iv) Capacity/availability of key personnel and sub-consultants to perform the work. 
4. Inquiries. 
Any question related to this RFQ shall be directed to the County Engineer whose name and contact 
information appears at the top of this RFQ.  Official questions regarding this Notice must be 
submitted in writing no later than 5:00 PM on October 7, 2022.  Questions may then be responded by 
written amendment only.  Oral statements or instructions shall not constitute an amendment to the 
RFQ. 

5. Award of Contract. 
Notwithstanding any other provision of the solicitation, the County reserves the right to: 

a. Waive any immaterial defect or informality; or 
b. Reject any or all SOQs, or portions thereof; or 
c. Reissue the RFQ. 

6. Late Submittals. 
Late submittals shall not be considered. 

7. Exhibits 
The following exhibits are attached and made a part of this RFQ 

a. Exhibit A – Scope of Work 
b. Exhibit B – Contract for Professional Services (Sample) 



Exhibit A – Preliminary Scope of Work 
Pine Nut Creek Flood Control Basin 

Feasibility Report 
Introduction: 
The following is a  preliminary Scope of Work (SOW) for the Pine Nut Creek Flood Control Basin 
Feasibility Report.  The study area is approximately 55.5 square miles (See Figure 1). 
 

 
Figure 1 

Objective: 
Douglas County is seeking to determine the feasibility of constructing in-line flood control 
basins upstream of the Allerman canal and whether or not such flood control basins would 
provide enough of a reduction in flow to warrant proceeding with the construction of the flood 
control basins. 

Background: 
The Pine Nut Creek and its tributaries carry approximately 7,475 CFS downstream (west) of Jo 
Lane in the Fish Springs area of Douglas County.  When these flood flows reach the Allerman 
canal, the flow spreads out across private residential and agricultural parcels.  These flows also 
flood Toler Lane at the future intersection with Muller Parkway.  At this intersection the flows 



split to the north and south.  Both flow splits have a negative impact on existing and future 
development as well as the future Muller Parkway which is designated as a Minor Arterial. 

As part of the County’s 5-Year Capital Improvement Plan (CIP) several sites were identified as 
potential flood control basin sites as shown in Figure 2 below. 

 
Figure 2 

The Carson Water Subconservancy District in conjunction with Douglas County retained HDR to 
prepare a Letter of Map Revision to revise the current approximate and detailed 1% annual 
chance floodplain/floodway boundaries with new detailed boundaries and base flood 
elevations.  The study area covers the locations of the proposed flood control basins.  The 
LOMR is still in review with FEMA; however, the report and Hec-Ras model used to prepare the 
LOMR will be made available for use and upon which to base the feasibility analysis.  The 
updated topography from the report will also be available to use in determining the potential 
flood control basin volumes that could practically be constructed at each of the identified sites. 

After the CIP was approved, additional sites have been identified that could also serve as 
potential flood control basin sites as shown in Figure 3 making a total five potential sites.  Some 
of the sites span multiple parcels.  The County does not currently have easements or right-of-
way to construct flood control basins but is pursuing different avenues to obtain them. 



Figure 3 

Preliminary Scope: 
Douglas County will retain a Consulting Engineering Firm (Consultant) to estimate the potential 
volume of ponding that could practically be constructed on the five sites identified in Figure 2 
and Figure 3 provided in the Background portion of this RFQ.  The Consultant will update the 
Hec-Ras model prepared for the LOMR currently under review by FEMA with the flood control 
basin volumes being modeled as detention ponds in series. 

The results of the model will be discussed in a feasibility analysis report.  The report will 
summarize the approach used in modeling the hydraulics of the the basin volumes and outlet 
structures; the expected construction costs broken out individually for each basin; high-level 
constraints and obstacles to constructing the work; identify the main permitting requirements; 
identify what additional technical reports would be anticipated if the project were to move 
forward;  and an opinion as to the overall feasibility of the project to appreciably reduce flows 
downstream of the Allerman Canal. 

A preliminary design (15%) will be prepared that is expected to be conceptual in nature but 
with enough detail to determine ponding volumes at each of the five basin sites.  A preliminary 
estimate of construction costs will be identified for each of the five basin sites.  The estimate 
will be based on the preliminary plans. 



Deliverables: 
The Consultant will provide the following specific deliverables: 

1. Feasibility report. 
2. Preliminary Engineering Plans (15%). 
3. Preliminary Engineer’s Estimate of Construction Cost. 

Schedule: 
The project schedule is anticipated to follow the following milestone dates listed below. 

• September 12, 2022:  Request for Qualifications Issued 
• October 17, 2022:  Statement of Qualifications Due 
• October21, 2022:  Most qualified consultant identified 
• November 4, 2022:  Negotiation of scope, budget and schedule completed 
• November 11, 2022:  Contract issued to begin work 
• February 24, 2022:  Deliverables complete 
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CONTRACT FOR PROFESSIONAL SERVICES 

A CONTRACT BETWEEN 

DOUGLAS COUNTY, NEVADA 

AND 

[CONTRACTOR] 

THIS CONTRACT FOR PROFESSIONAL SERVICES (THE “CONTRACT”) IS ENTERED INTO BY 
AND BETWEEN DOUGLAS COUNTY, NEVADA, A POLITICAL SUBDIVISION OF THE STATE OF NEVADA 
(“COUNTY”), AND [CONTRACTOR] (“CONTRACTOR”).  THE COUNTY AND CONTRACTOR ARE AT 
TIMES COLLECTIVELY REFERRED TO HEREINAFTER AS THE “PARTIES” OR INDIVIDUALLY AS THE 
“PARTY.” 

WHEREAS, the County, from time to time, requires the services of independent 
contractors; 

WHEREAS, the County believes that the services of Contractor are necessary, desirable, 
and in the best interests of Douglas County; and 

WHEREAS, Contractor represents that Contractor is duly qualified, equipped, competent, 
ready, willing and able to perform the services required by County as hereinafter described. 

WHEREAS, Contractor represents that Contractor possess all required licenses and 
permits to perform the services required by County; 

NOW, THEREFORE, in consideration of the agreements herein made, the parties mutually 
agree as follows: 

1. EFFECTIVE DATE OF CONTRACT. Upon execution by all parties, this Contract 
shall be effective [date], and will terminate on [date], unless the Contract is terminated 
earlier in accordance with Paragraph 7. 
2. SERVICES TO BE PERFORMED.  The Parties agree that the services to be 
performed by Contractor are as follows: 

a. [Services as described in the attached Exhibit 1.] 
3. PAYMENT FOR SERVICES.  Contractor agrees to provide the services described set 
out in Section 2 above on a [lump basis] for [Enter $Amount in words] [Enter $Amount 
in Numbers].  County will pay invoices it receives within a reasonable time. 
Contractor shall be responsible for all costs and expenses incurred while performing any 
services under this Contract, including without limitation licenses fees, memberships and 
dues; automobile and other travel expenses; and all salary, expenses and other 
compensation paid to Contractor’s employees or contract personnel Contractor hires to 
perform the services described by this Agreement. 
4. INDEPENDENT CONTRACTOR STATUS.  The Parties agree that Contractor, his 
associates and employees shall have the status of an independent contractors and that this 
contract, by explicit agreement of the parties, incorporates and applies the provisions of 
NRS 333.700, as necessarily adapted to the parties, including that Contractor is not a 

jhutchings
Text Box
Exhibit B



Page 2 of 5 
 

Douglas County employee and that there shall be no: 
a. Withholding of income taxes by the County; 
b. Industrial insurance coverage provided by the County; 
c. Participation in group insurance plans which may be available to 

employees of the County; 
d. Participation or contributions by either the independent contractor or the 

County to the public employees’ retirement system; 
e. Accumulation of vacation leave or sick leave; 
f. Unemployment compensation coverage provided by the County if the 

requirements of NRS 612.085 for independent contractors are met. 
Contractor and County agree to the following rights and obligations consistent with an 
independent contractor relationship between the Parties: 

a. Contractor has the right to perform services for others during the term of 
this Agreement. 

b. Contractor has the sole right to control and direct the means, manner and 
method by which the services required by this Agreement will be 
performed. 

c. Contractor shall not be assigned a work location on County premises. 
d. Contractor, at Contractor’s sole expense, will furnish all equipment and 

materials used to provide the services required by this Agreement.   
e. Contractor, at Contractor’s sole expense, has the right to hire assistants as 

subcontractors, or to use Contractor’s employees to provide the services 
required by this Agreement. 

f. Contractor or Contractor’s employees or contract personnel shall perform 
the services required by this Agreement, and Contractor agrees to the 
faithful performance and delivery of described services in accordance with 
the time frames contained herein; County shall not hire, supervise or pay 
any assistants to help Contractor.   

g. Neither Contractor nor contractor’s employees or contract personnel shall 
receive any training from County in the skills necessary to perform the 
services required by this Agreement.   

h. County shall not require Contractor or Contractor’s employees or contract 
personnel to devote full time to performing the services required by this 
Agreement. 

i. Contractor understands that Contractor is solely responsible to pay any 
federal and state taxes and/or any social security or related payments 
applicable to money received for services provided under the terms of this 
contract.  Contractor understands that an IRS Form 1099 will be filed by 
County for all payments County makes to Contractor. 

5. INSURANCE REQUIREMENTS. 
a. INDUSTRIAL INSURANCE.  Contractor shall, as a precondition to the 

performance of any work under this Contract and as a precondition to any 
obligation of the County to make any payment under this Contract, provide 
the County with a work certificate and/or a certificate issued by a qualified 
insurer in accordance with NRS 616B.627.  Contractor also shall, prior to 
commencing any work under the contract, complete and provide the following 
written request to a qualified insurer: 

[Contractor] has entered into a contract with Douglas County to 
perform work from [Date] to [Date], and requests that the insurer 
provide to Douglas County: 

1) A certificate of coverage issued pursuant to NRS 
616B.627; and 
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2) Notice of any lapse in coverage or nonpayment of coverage 
that the contractor is required to maintain.  The certificate 
and notice should be mailed to: 

Douglas County Manager 
Post Office Box 218 
Minden, Nevada 89423 

Contractor agrees to maintain required workers compensation coverage 
throughout the entire term of the Contract.  If Contractor does not maintain 
coverage throughout the entire term of the Contract, Contractor agrees that 
County may, at any time the coverage is not maintained by Contractor, order 
the Contractor to stop work, suspend the Contract, or terminate the Contract.  
For each six-month period this Contract is in effect, Contractor agrees, prior to 
the expiration of the six-month period, to provide another written request to a 
qualified insurer for the provision of a certificate and notice of lapse in or 
nonpayment of coverage. If Contractor does not make the request or does not 
provide the certificate before the expiration of the six-month period, 
Contractor agrees that County may order the Contractor to stop work, suspend 
the Contract, or terminate the Contract. 
Contractor may, in lieu of furnishing a certificate of an insurer, provide an 
affidavit indicating that he is a sole proprietor and that: 

1. In accordance with the provisions of NRS 616B.659, has not 
elected to be included within the terms, conditions and provisions 
of chapters 616A to 616D, inclusive, of NRS; and 

2. Is otherwise in compliance with those terms, conditions and 
provisions 

b. GENERAL LIABILITY INSURANCE.  Douglas County’s liability coverage 
will not extend to the Contractor and Contractor is required to acquire and 
maintain general liability insurance in the minimum amount of $1,000,000 
during the term of this Contract at Contractor’s sole expense.  Proof of 
insurance must be sent to the Douglas County Manager.  Such proof of 
insurance must be provided at least annually throughout the term of this 
Contract and Douglas County must be notified at least 30 days in advance of 
any cancellation or nonrenewal of such insurance. 

c. AUTOMOBILE INSURANCE.  Contractor shall provide proof of commercial 
Automobile Liability. Insurance shall be written on a per accident/occurrence 
basis with a single limit of liability of at least $1,000,000 for bodily injury and 
property damage. Said policy shall include coverage for any auto, owned, 
non-owned, leased and hired cars. 

d. PROFESSIONAL LIABILITY / ERRORS AND OMISSION INSURANCE.  
Contractor shall provide proof of Professional Liability insurance in the 
amount of at least one million dollars ($1,000,000) that covers errors and 
omissions by the Contractor for the professional services offered. 

6. LICENSING.  Contractor agrees to maintain any required licenses to perform any 
services for County.  The failure to maintain any required license will result in immediate 
termination of this Contract. 
7. TERMINATION OF CONTRACT.  This Contract may be revoked without cause by 
either Party prior to the date set forth in Paragraph 1, provided that a revocation shall not 
be effective until 30 days after a party has served written notice upon the other party.  
The Contractor shall submit billings for work performed up to the effective date of 
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termination. 
8. CONSTRUCTION OF CONTRACT.  This Contract shall be construed and interpreted 
according to the laws of the State of Nevada. Any dispute regarding this Contract shall be 
resolved by binding arbitration, with an arbiter jointly selected from a list maintained by 
the Nevada Supreme Court of senior/retired judges, with both parties to pay their own 
attorney fees. There shall be no presumption for or against the drafter in interpreting or 
enforcing this Contract. 
9. COMPLIANCE WITH APPLICABLE LAWS.  Contractor shall fully and completely 
comply with all applicable local, state and federal laws, regulations, orders, or 
requirements of any sort in carrying out the obligations of this contract, including, but not 
limited to, all federal, state, and local accounting procedures and requirements and all 
immigration and naturalization laws. 
10. ASSIGNMENT. Contractor shall neither assign, transfer nor delegate any rights, 
obligations or duties under this contract without the prior written consent of the County. 
11. COUNTY INSPECTION. The books, records, documents and accounting procedures 
and practices of Contractor related to this contract shall be subject to inspection, 
examination and audit by the County. 
12. DISPOSITION OF CONTRACT MATERIALS.  Any books, reports, studies, 
photographs, negatives or other documents, data, or other materials prepared by or 
supplied to Contractor in the performance of its obligations under this Contract shall be 
the exclusive property of the County and all such materials shall be remitted and 
delivered, at Contractor's expense, by Contractor to the County upon completion of the 
project, or termination or cancellation of this Contract. 
13. PUBLIC RECORDS LAW.  Contractor expressly agrees that all documents 
submitted, filed, or deposited with the County by Contractor, unless designated as 
confidential by a specific statute of the State of Nevada or a court of competent 
jurisdiction, shall be treated as public records pursuant to NRS Chapter 239 and shall be 
available for inspection and copying by any person, as defined in NRS 0.039, or any 
governmental entity. 
14. INDEMNIFICATION.  Contractor agrees to indemnify and save and hold the 
County, its agents and employees harmless from any and all claims, causes of action or 
liability arising from the performance of this contract by Contractor or Contractor's 
agents or employees. 
15. MODIFICATION OF CONTRACT. This Contract constitutes the entire agreement 
between the Parties and may only be modified by a written amendment signed by the 
Parties. 
16. AUTHORITY. The Parties represent and warrant that they have the authority to 
enter into this Contract.  Justice of the Peace Cassandra Jones is expressly designated as 
the representative to oversee and implement the provisions of this Contract on behalf of 
the County. 
17. INCORPORATED DOCUMENTS.  The Parties agree that this Contract references or 
incorporates no other documents or exhibits. 
11. SEVERABILITY.  The illegality or invalidity of any provision or portion of this 
Agreement shall not affect the validity of the remainder of the Agreement and this 
Agreement shall be construed as if such provision did not exist and the non-
enforceability of such provision shall not be held to render any other provision or 
provisions of the Agreement unenforceable. 
18. NO APPROPRIATION OF FUNDS.  All payments and services provided under this 
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agreement are contingent upon the availability of the necessary public funding.  In the 
event that Douglas County does not receive the funding necessary to perform in accordance 
with the terms of this Agreement, this Agreement shall automatically terminate and all fees 
due and owing shall be paid. 
19. NOTICES.  All notices or other communications required or permitted to be given 
under this Agreement shall be in writing and shall be deemed to have been duly given 
three business days after mailing by United States, postage prepaid, first class mail 
addressed to the other party at the addresses set forth below: 

FOR DOUGLAS COUNTY: 
[Community Development] 
[Attn: Jeremy J. Hutchings, PE] 
[P.O. Box 218] 
[Minden, Nevada 89423] 
[Ph: (775) 782-9063] 

FOR CONTRACTOR: 
[Contractor] 
[Attn: Name] 
[Street Address] 
[City, State Zip] 
[Ph: (xxx) xxx-xxxx] 

20. Suspension or Debarment Certification.  As federal funding may be used for 
the project; the Contractor certifies that the firm, business or person signing the 
Contract has not been debarred, suspended or otherwise lawfully precluded from 
participating in any public procurement activity with any federal, state or local 
government.  Failure to disclose all pertinent information about a debarment or 
suspension shall result in the Contract being cancelled. 

IN WITNESS WHEREOF, the parties hereto have caused this contract for professional 
services to be signed and intend to be legally bound thereby. 

             
Patrick Cates         Date 
Douglas County Manager 

             
[Contractor]         Date 




